


Reference materials are to be used by students in the library media center. Teachers may check
out reference materials for use in the classroom when necessary.

Professional Collection

Professional collection may be checked out by staff with unlimited usage but should be returned
after use so that others may use them.

Audio Visual Materials/Equipment

Students are not allowed to check out audio visual materials or equipment. Teachers may check
out audio visual materials for use in the classroom.

Periodicals

Magazines and newspapers are not to be taken out of the library media center by students, but
may be checked out by faculty members. Only current issues are displayed. Back issues must be
requested at the circulation desk.

Overdue Materials

Overdue notices are sent home periodically. There are no fines for overdue books.

Lost and Damaged Books

If a book is lost or damaged, the book must be paid for before additional books can be checked
out. The replacement cost of the book is quoted on the overdue notice. Payment for a lost book is
reimbursed should the book be found and retumed in good condltlon Students who owe money
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based on available district funds and fluctuation in enrollment. The LMS determines how to
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purchase orders from the purchases made using the Library budget strings. The Librarian can
only purchase materials for the benefit and improvement of the Library Media Center. The
Librarian will obtain a copy of the current year’s budget from Marathon and keep in a
separate Budget binder. In addition, the Librarian will develop a Proposed Budget based on
the needs of the Library Media Center. These needs will be determined by: Advocacy
Committee recommendations, student and staff needs assessments, observation, collection
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L. Books and other library resources should be provided for the interest, information, and
enlightenment of all people of the community the hbrary serves. Materlals should not be
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